
 

 

 
 
 
 
 

 

August 12, 2019 

 

 

Dear Charter School Governing Board President and Charter School Leaders: 

 

It is with great pleasure that the Charter Schools Division (CSD) welcomes you to the 2019-2020 

school year!  In support of your efforts for the new school year, we wanted to share some key 

information pertinent to this year’s charter school oversight.  We hope that by reviewing this 

information closely and early, your school(s) and staff will be supported for success in your service 

to students. The CSD will be notifying you soon of the upcoming opportunities to join via a 

telephone conference call session where we will walk through the updates noted in this letter and 

corresponding documents. 

 
Updates to the 2019-2020 Performance-Based Oversight Tools and Guides   

The Application Guide’s changes mostly reflect updates to dates and editing.  You will notice the 

inclusion of California Dashboard to the list of academic performance data for schools.1  As has 

been the standard practice, the renewal process begins with CSD’s letter (sent in the year prior to 

renewal) to schools (p.5) and CSD’s holistic review in determining renewal will include any 

progress the school has made on LAUSD Board benchmarks (p.3). The student discipline data will 

be inclusive of in-school and out-of-school suspensions (p.3). Element 1 has been updated to 

include information about A-G and graduation requirements (p.16). Please read the Note(s) on 

pages 24, 26, and 35 of the Application Guide that provide guidance on governance structure 

descriptions, lottery preferences, and budget information. Element 6 had been updated to include 

AB 1747 (p.25), and Element 10 includes the updates to E.C. Section 47605 (J), (p. 29-30).   

 

Updates to the 2019-2020 Annual Performance-Based Preparation Guide, include in Binder 2 

(Student Achievement and Educational Performance) documentation of plans for improvement for 

schools that are state-identified under the Every Student Succeeds Act (ESSA) as either 

Comprehensive Support and Improvement (CSI) or Additional Targeted Support and 

Improvement (ATSI); the ELPAC Criterion Report; Reclassification Criteria and the school’s 

Graduation Requirements.  In Binder 3 (Organizational Management, Programs and Operations), 

documentation of evidence of providing needy students with one adequate free or reduced priced 

meal each day per Assembly Bill (AB) 1871and of an Automated External Defibrillator (AED) for 

schools who offer an interscholastic athletic program, per AB 2009. Also include documentation 

of procedures for preventing bullying, including cyberbullying) in the section on School Climate 

and Student Discipline. In the stakeholder communication sections, please add evidence of how 

the school is informing parents/guardians of human trafficking prevention resources (January 1, 

2020) for grades 6-12, per AB 1104, and evidence of notification to pupils and parents on how to 

initiate access to pupil mental health services, per AB 2022.   
                                                           
1 Communication regarding the development of a District-wide School Performance Framework (SPF) has been 
shared with school separately and ongoing communication will be provided as to that rollout process, as 
appropriate.   
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Updates to the fiscal operations documentation include instructions to number and name the 

electronic documents to be provided to the Fiscal Team member in correspondence with the items 

in this section, and to indicate “Not Applicable” or “N/A” when responding to the CSD’s Fiscal 

Team member assigned to your school.  The most current fiscal reports presented to the charter 

school’s governing board must be provided in Microsoft Excel unprotected format, with formulas.  

The charter school is asked to provide an itemized accounting regarding total compensation paid 

to all executives, school leaders, administrators, directors, and non-certificated staff either 

employed directly by the school or the entity managing the charter school, including the 

organization’s home office, charter management organization, or related entities which may have 

decision-making authority over the school. The bank reconciliations must reflect the reviews, 

approvals, and the approval dates, consistent with the charter school’s fiscal policies and 

procedures.  As required by LAUSD’s Charter School Transparency Resolution, links to the 

charter school’s website are to be provided where the current (1) Audited Financial Statements, 

and (2) Local Control and Accountability Plan (LCAP) are posted.  If applicable, the pertinent 

information and documentation, should include, but are not limited to, all signed and executed 

agreements, and the minutes of the meetings reflecting the reviews and approvals of said 

agreements, related to the following:  a. Factoring of receivables; b. Loan(s) or line(s) of credit 

with any third party lender(s); Intercompany transfer(s) and/or intercompany loan(s) (e.g., any 

intra-organization receivables and payables that are not settled to a zero balance as of the end of 

the fiscal year); and c. The charter school’s plan(s) for the purchases of new school sites, facilities-

related expansions, and/or major improvements to the existing and/or new school site.  Also, the 

charter school is to provide a written statement signed by the board president or the chief 

administrator affirming that the charter school is providing each needy pupil with one nutritionally 

adequate free or reduced-price meal during each school day (except as provided for a charter 

school that offers non-classroom-based instruction), in accordance with AB 1871. 

 

The Annual Performance-Based Oversight Report was updated to indicate whether a school is 

state-identified as a CSI or ATSI school under the Every Student Succeeds Act (ESSA) criteria. 

On page 10, please see the NOTE that indicates that a charter school cannot receive a rating in the 

Student Achievement and Educational Performance section greater than a “2” (Developing) if the 

school has not met the minimum statutory renewal criteria as measured in indicators A3 and A4.  

Updates to the Fiscal Operations Rubrics include a signed written statement which indicates that 

the charter school is providing each needy pupil with one nutritionally adequate free or reduced-

price meal during each school day; the most current Audited Financial Statements and most current 

board-approved LCAP posted on the website.  Accomplished schools would have audited and 

unaudited actuals that nearly mirror each other, proper segregations of duties in place; and LAUSD 

Board of Education-approved fiscal benchmark(s) (if applicable) met.  

 

The Charter School Compliance Monitoring and Certification of Board Compliance Review 

updates provide more clarity.  You will find a section with instructions, and details in items 10 and 

22. 

 

Quarterly Electronic Document Submission 

Last year, the CSD introduced a quarterly document submission calendar in response to feedback 

from charter school leaders. The reorganization into four electronic submissions consolidates 

multiple document requests in order to streamline the work further, and increase the use of 
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technology to facilitate information sharing. We will continue to implement this system of 

electronic sharing of documents simplified into quarterly deadlines (i.e. Q1, Q2, Q3, and Q4) to 

minimize the number of times schools are asked to send information to the CSD each year. The 

quarterly submission calendar, including due dates and list of items required, is as follows:  

 

     Q1:  DUE October 4, 2019 
o ESSA Clearance Grid 

o English Learner (EL) Master Plan Certification 

o EL Master Plan (if not using the District’s) 

o Compliance Monitoring and Certification of Board Compliance Review (Administrator 

Certification) 

o Parent/Student Handbook 

o Governing Board Bylaws 

o Uniform Complaint Procedures 

o School Safety Plan (unless co-located) 

o Certificate of Occupancy (COO) (for each facility not co-located on District property) 

o Governing Board Meeting Calendar 

o Governing Board Member Information 

     Q2:  DUE January 10, 2020 
o 2019-2020 Lottery Form 

o Compliance Monitoring and Certification of Board Compliance Review (Governing Board 

Certification) 

     Q3:  DUE April 1, 2020 
o Forms 700 

     Q4:  DUE July 10, 2020 
o LCAP (approved by the charter school’s board of directors) 

o Charter School Contact Information 

o Form 990 

 

Dropbox 

Mr. Gustavo Birrueta of the Charter Schools Division will send an invitation to establish your 

school’s Dropbox folder.  Please accept the invitation and create your own username and password 

if you do not currently have a Dropbox account.  If you already have one, please use your current 

username and password.  Please contact Gustavo Birrueta at gustavo.birrueta@lausd.net to inform 

him of names of other staff in your school who will need access to the Dropbox. 

 

The electronic document submissions noted above (e.g. Q1, Q2, Q3, Q4) should be submitted via 

your Dropbox.  Please send an e-mail to the charterschools@lausd.net to confirm that you have 

completed the uploading of files.  The Dropbox will also be the means in which you will share 

documents for the Annual Performance-Based Oversight Visit.  In preparation for the visit, you 

will need to: 

 

1. Create folders labeled Binder 1, Binder 2 and Binder 3 

2. Save documents in the same order as you have them in the binder (use a number in front of 

each file name to keep files in order, i.e. 1) Self-Review Checklist) 

mailto:melida.dominguez@lausd.net
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a. NOTE: File names cannot be longer than 50 characters including spaces (files 

with long names sometimes cause errors when trying to open) 

3. Send an e-mail to the charterschools@lausd.net advising when you have completed the 

uploading of files  
 

Suspension Data  

In 2017-2018, the CSD’s Suspension and Expulsion Tiered Intervention Plan was updated to 

include not only out-of-school suspensions, but also in-school suspensions.  As established in our 

Suspension and Expulsion Tiered Intervention Plan, the indicated goals for LAUSD-authorized 

independent charter schools includes the following: a school-wide suspension rate of less than 5% 

annually; suspension event disproportionality rates for student subgroups to not exceed 15%; and 

a reduction of the issuance of suspensions for non-mandatory offenses.   

 

We look forward to continuing our discussions with school leaders about student discipline 

practices, inclusive of in-school and out-of-school suspensions.  As a reminder, commencing the 

2019-2020 school year, the data used to support Staff’s renewal analysis and other authorization 

recommendations to the LAUSD Board of Education will be inclusive of in-school and out-of-

school suspensions.   

 

Restorative Justice 

As we previously shared, the 2013 School Discipline Policy and School Climate Bill of Rights 

Board resolution requires that all schools, including LAUSD-authorized charter schools, be 

implementing Restorative practices by 2020.   As part of CSD’s oversight in the 2019-2020 school 

year, each charter school is to provide evidence to verify that charter school staff received training 

on Restorative Justice, and that Restorative Justice Practices are being implemented at the school.   

 

California Physical Fitness Test Reminder   

On September 26, 2018, State Superintendent of Public Instruction Tom Torlakson encouraged 

schools to provide a reminder to school staff and families about the importance of physical activity 

and to prepare for the annual California Physical Fitness Test (PFT) to be administered between 

February 1-May 31.  Please review Deputy Superintendent Keric Ashley’s correspondence at 

https://www.cde.ca.gov/ta/tg/pf/pftbacktoschool1819.asp and be prepared to include evidence of 

the school’s practices related to the California Physical Fitness Test in this year’s oversight 

binders. 

 

Highlights of Recent Legislative Updates  

An important aspect of charter school governance and operations is to ensure compliance with 

applicable laws and regulations.  All LAUSD-authorized charter schools are to stay abreast of all 

legislative changes that affect charter schools. We encourage charter school leaders and governing 

boards, in consultation with their legal counsel, to conduct an annual review of relevant new 

federal and state laws and regulations and make any necessary changes to their policies and 

practices.  

 

Below, we are highlighting some key legislative updates that will be addressed through oversight 

(and please note that the following is not intended as nor constitutes legal advisement): 

 
AB 1747:  Effective January 1, 2019, AB 1747 amends the Charter Schools Act to require 

that charter school petitions include the development of a comprehensive school safety 

mailto:charterschools@lausd.net
https://www.cde.ca.gov/ta/tg/pf/pftbacktoschool1819.asp
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plan according to the requirements applicable to school districts.  School safety plans must 

now also include input from classified employees of the charter school, a fire department 

and other first responder entities, and must include procedures for conducting tactical 

responses to criminal incidents, including procedures related to persons with guns on 

school campuses and at school-related functions. 

 

In addition, AB 1747 further amends E.C. Section 47605 (J) to require that charter school 

petitions include the procedures by which pupils can be suspended or expelled from the 

charter school for disciplinary reasons or otherwise involuntarily removed from the charter 

school for any reason. These procedures, at a minimum, shall include an explanation of 

how the charter school will comply with federal and state constitutional procedural and 

substantive due process requirements that is consistent with several items delineated in the 

amendment.   

 

AB 1871: Starting on July 1, 2019, AB 1871 requires charter schools to provide needy 

students with one nutritionally adequate free or reduced priced meal each day. For charter 

schools that become operational July 1, 2019, implementation of this requirement must 

occur no later than July 1, 2020.  

 

AB 2601: Starting on July 1, 2019, charter schools will be required to provide sexual health 

education and human immunodeficiency virus (HIV) prevention education to students in 

grades 7-12.   

 

AB 2735:  This bill, commencing with the 2019–2020 school year, would prohibit a middle 

school or high school pupil, as defined, who is classified as an English learner, except as 

specified, from being denied participation in a school’s standard instructional program, as 

defined, by being denied enrollment in specified courses, including, among others, courses 

required for graduation and college admission.  

 

AB 2009: Requires the charter school, if the school elects to offer any interscholastic 

athletic programs, to: (1) ensure that there is a written emergency action plan in place, and 

posted as specified, that describes that location and procedures to be followed in the event 

of sudden cardiac arrest or other medical emergencies related to the athletic program’s 

activities or events; (2) acquire, commencing July 1, 2019, at least one AED for each 

charter school to be available on campus; (3) encourage that the AED and AEDs are 

available for the purpose of rendering emergency care or treatment, as specified; (4) ensure 

that the AED or AEDs are available to athletic trainers and coaches and authorized persons 

at the athletic program’s on campus activities or events; and (5) ensure that the AED or 

AEDs are maintained and regularly tested, as specified. 

 

SB 126:  This bill expressly states that charter schools and entities managing charter 

schools are subject to the Ralph M. Brown Act, unless the charter school is operated by an 

entity governed by the Bagley-Keene Open Meeting Act, in which case the charter school 

would be subject to the Bagley-Keene Open Meeting Act, except as specified. This bill 

requires specified charter schools or entities managing charter schools to hold meetings in 

specified locations. The bill would prohibit a meeting of the governing body of a charter 

school to discuss items related to the operation of the charter school from including the 
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discussion of any item regarding an activity of the governing body that is unrelated to the 

operation of the charter school. This bill expressly states that charter schools and entities 

managing charter schools are subject to the California Public Records Act, except as 

specified. The bill would require a member of the governing body of a charter school who 

is also an employee of the charter school to abstain from voting on, or influencing or 

attempting to influence another member of that body regarding, any matter uniquely 

affecting that member’s own employment. This bill also states that charter schools and 

entities managing charter schools are subject to the Political Reform Act of 1974, except 

as specified.   

 

AB 1974:  This bill enacts the Public School Fair Debt Collection Act and provides that a 

pupil or former pupil, unless emancipated at the time the debt is incurred, can never owe 

or be billed for a debt owed to a public school or school district, county office of education, 

charter school, or state special school. The act would prohibit those educational entities 

from taking negative actions against a pupil or former pupil because of a debt owed to the 

educational entity, including, among other things, denying or withholding grades or 

transcripts, or denying or withholding a diploma. The bill would provide that these 

provisions do not apply to debt owed as a result of vandalism or to cover the replacement 

cost of public school or school district books, supplies, or property loaned to a pupil that 

the pupil fails to return or that are willfully cut, defaced, or otherwise injured, except if the 

pupil is a current or former homeless child or youth, as defined, or a current or former 

foster youth, as defined, and would authorize a public school or school district to offer a 

pupil or former pupil, with the permission of the parent or guardian of the pupil or former 

pupil, alternative, nonmonetary forms of compensation to settle such debt, as provided.  

 

AB 2289:  Codifies the federal and state regulations related to pregnant and parenting 

pupils.  AB 2289 prohibits an educational institution from applying any rule concerning a 

pupil’s actual or potential parental, family, or marital status that treats pupils differently on 

the basis of sex.   

 

AB 1962:  Current law includes among unduplicated pupils, a pupil who is classified as an 

English Learner, eligible for a free or reduced-price meal, or a foster youth and requires 

schools to submit and report data relating to these pupils.  This bill, no later than the 2020-

2021 fiscal year, would expand the definition of “foster youth” to include a dependent child 

of a court of an Indian tribe, consortium of tribes, or tribal organization who is subject of a 

petition filed in the tribal court in accordance with the tribe’s law, provided the child would 

also meet of the descriptions of specified existing law describing when a child may be 

adjudged a dependent child of the juvenile court. 

 

AB 2022:  Requires a school, including charter schools, to notify pupils and parents or 

guardians of pupils no less than twice during the school year how to initiate access to 

available pupil mental health services on campus or in the community, or both, as provided. 

 

SB 972:  Requires a public school, including a charter school, that serves pupils in any of 

grades 7 to 12, inclusive, and that issues pupil identification cards to have printed on either 

side of the pupil identification cards the telephone number for the National Suicide 

Prevention Lifeline, and would authorize those schools to have printed on either side of the 
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pupil identification cards the Crisis Text Line and local suicide prevention hotline 

telephone number. 

 

AB 2285:  Current law requires the Commission on Teacher Credentialing to issue a clear 

multiple subject, single subject, or education specialist teaching credential to an out-of-

state applicant who satisfies specified requirements, including documenting, in a manner 

prescribed by the commission, that he or she has completed 150 clock hours of activities 

that contribute to his or her competence, performance, and effectiveness in the education 

progression or that he or she has earned a master’s degree or higher in a field related to the 

credential, or the equivalent semester units, from a regionally accredited institution of 

higher education.  This bill would eliminate that requirement as a condition for an out-of-

state applicant to be issued a clear multiple subject, single subject or education specialist 

teaching credential. 

 

AB 2291:  Would require local education agencies, as defined, to adopt on or before 

December 31, 2019, procedures for preventing acts of bullying, including cyberbullying.   

 

AB 2639:  Would require the governing board or body of a local education agency that 

serves pupils in grades 7 to 12 inclusive, to review, as minimum every 5th year, its policy 

on pupil suicide prevention and, if necessary, update its policy.  

 

AB 2109:  Would require a pupil with a temporary disability to receive either individual 

instruction at home provided by the school district in which the pupil is deemed to reside, 

or individual instruction in a hospital or other residential health facility, excluding state 

hospitals, provided by the school district in which the hospital or other residential health 

facility is located.  The bill would authorize a school district or charter school to continue 

to enroll a pupil with a temporary disability who is receiving individual instruction in a 

hospital or other residential health facility in order to facilitate the timely reentry of the 

pupil in his or her prior school after the hospitalization has ended, or in order to provide a 

partial week of instruction to the pupil, as provided. 

 

SB 1428:  This bill would prohibit the denial of a work permit on the basis of a pupil’s 

grades, grade point average, or school attendance if the pupil is applying for the work 

permit in order to participate in a government-administered employment and training 

program that will occur during the regular summer recess or vacation of the school that the 

pupil attends. 

 

SB 1104:  This bill requires the governing board of a school district and the governing 

body of a charter school to work with their schools that maintain any of grades 6 to 12, 

inclusive, to identify the most appropriate methods of informing parents and guardians of 

pupils in those grades of human trafficking prevention resources and to implement the 

identified methods in those schools by January 1, 2020.  

 

AB 2121:  (1) Existing law requires a school district to exempt a pupil in foster care, a 

pupil who is a homeless child or youth, a former juvenile court school pupil, or a pupil who 

is a child of a military family who transfers between schools any time after the completion 

of the pupil’s 2nd year of high school from all coursework and other requirements adopted 
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by the governing board of the school district that are in addition to certain statewide 

coursework requirements unless the school district makes a finding that the pupil is 

reasonably able to complete the school district’s graduation requirements in time to 

graduate from high school by the end of the pupil’s 4th year of high school. Existing law 

requires, among other things, the school district to take specified actions if it determines 

that the pupil is reasonably able to complete the school district’s graduation requirements 

within the pupil’s 5th year of high school. This bill would extend these provisions to a pupil 

who is a migratory child, as defined, and a pupil participating in an English language 

proficiency program for newly arrived immigrant pupils and who is in his or her 3rd or 4th 

year of high school, and would require charter schools to comply with these exemption 

requirements applicable to school districts. (2) Existing law requires a school district and 

county office of education to accept coursework satisfactorily completed by a pupil in 

foster care, a pupil who is a homeless child or youth, a former juvenile court school pupil, 

or a pupil who is a child of a military family, while attending another public school, a 

juvenile court school, or a nonpublic, nonsectarian school or agency even if the pupil did 

not complete the entire course and requires the school district and county office of 

education to issue that pupil full or partial credit for the coursework completed. This bill 

would extend these provisions to a pupil who is a migratory child, as defined, and a pupil 

participating in an English language proficiency program for newly arrived immigrant 

pupils, and would require charter schools to comply with these requirements to accept 

coursework applicable to school districts and county offices of education. The bill would 

additionally require coursework satisfactorily completed in a school in a country other than 

the United States to be accepted under these provisions.  

 

AB 2657:  Existing law prohibits a person employed by or engaged in a public school to 

inflict, or cause to be inflicted, corporal punishment upon a pupil. This bill authorizes an 

educational provider, as defined, to use behavioral restraints, which includes physical and 

mechanical restraints, or seclusion, as defined, only to control behavior that poses a clear 

and present danger of serious physical harm to the pupil or others that cannot be 

immediately prevented by a response that is less restrictive, and if other specified 

conditions are met. The bill prohibits an educational provider from using a behavioral 

restraint or seclusion in certain circumstances, including, but not limited to, using seclusion 

or a behavioral restraint for the purpose of coercion, discipline, convenience, or retaliation, 

and would prohibit the use of certain restraint and seclusion techniques. This bill also 

includes reporting requirements. 

 

SB 1104:  Would require the governing board of a school district and the governing body 

of a charter school to work with their schools that maintain any of grades 6 to 12, inclusive, 

to identify the most appropriate methods of informing parents and guardians of pupils in 

those grades of human trafficking prevention resources and to implement the identified 

methods in those schools by January 1, 2020. 

 

SB 75:  Signed by the Governor July 1, 2019, this education trailer bill included numerous 

laws pertaining to charter schools.  E.C. 47604.33 is amended to allow charter authorizers 

to use financial or other information provided by the charter school to perform their 

oversight duties, including monitoring the fiscal health of charter schools.  E.C. 47605 is 

amended to state that a charter school’s LCAP (as well as their charter petition) must 
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describe goals for each of the state priorities that apply to the grade levels served—deleting 

the requirement to describe “the nature of the program.” E.C. 47606.5 is amended to apply 

two LCAP requirements to charter schools that currently apply to school districts—public 

hearings and posting of LCAPs by the charter school, authorizer, and the COE. E.C. 

47632(i)(3) is amended to state that when a charter school is granted by the SBE, the 

sponsoring LEA is either the LEA designated by the SBE or, if the SBE has not designated 

an LEA, the student’s district of residence if that district is a basic aid district.  E.C 47605 

is amended to add language to “prevent families from being wrongfully turned away from 

the public school of their choice.” It prohibits charter schools from discouraging enrollment 

or encouraging disenrollment based on academic performance or student characteristic 

(e.g., Special Education status), prohibits charter schools from requesting or requiring the 

submittal of student academic records prior to enrollment in the charter school, creates a 

process for current or prospective charter school families to report concerns to the 

respective charter school authorizer, and requires the CDE to determine whether data from 

CALPADS can be used to identify charter school enrollment disparities for further 

investigation and intervention by the respective authorizer. 

 

Looking ahead…. 

 

AB 2015: Would require, commencing 2020-2021 school year, the governing board of a 

school district and the governing body of a charter school, as appropriate, to ensure that 

each of its pupils receives information of how to properly complete and submit the Free 

Application for Federal Student Aid (FAFSA) or the California Dream Act Application, as 

appropriate, at least once before the pupil enters grade 12.   

 

Thank you for taking time to review this information.  We remain committed to providing clear 

and accessible information to you in support as you embark on another academic year.  Please 

continue to communicate with your assigned CSD administrator and fiscal services manager as 

your primary contacts in the division to communicate key matters and for questions you might 

have. We look forward to continuing our collaboration together on behalf of students and families 

in Los Angeles.   
 

 
Sincerely,  

 

 

José Cole-Gutiérrez 

Director, Charter Schools Division 

 

Attachments: 

Attachment A:  Annual Performance-Based Oversight Visit Preparation Guide 2019-2020  

Attachment B:  Guide to the Completion of Certification of Clearances, Credentialing,                        

 and Mandated Reporter Training Form 2019-2020  

Attachment C:  Criminal Background Clearance Certification 

Attachment D:  Vendor Certification of Criminal Background Clearance, Tuberculosis                        

 (TB) Clearance, and Credential Verification  

Attachment E:  Charter School Compliance Monitoring and Certification of Board  

 Compliance Review 20192020  
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Attachment F:  Annual Performance-Based Oversight Visit Report 2019-2020 School Year 

Attachment G:  SB 1375 Guidance from CDE 

Attachment H:  Charter School Transparency Resolution 017-15/16 

Attachment I:   Facilities Information 

Attachment J: EL Plan Certification 2019-2020 

Attachment K: Calendar of Significant Deadlines 2019-2020 


